
 

Get a job number from the sub system (SmartFind) first! 

Log onto Portal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 

2 

3 

4 

5 

6 



 

That’s it!   You will receive an email notifying you of approval (or denial). 
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